Graduate Online Registration Instructions

Be sure you have all the necessary tools to complete your online registration.
 Your Concordia Connect username and password.
« Registration Letter from your GPS Advisor

**Step 1: Login to Concordia
Connect using your username
and password.

Enter vour CUChicago Useyname lm
and Password

LT
CUChizegn Username CONCPRIDIA
UNIVERSITY
CHICAGO

- Hosne
feset Faszon Sccaunt =

Use your user name and
“ | password to login here.

**Step 2: Click on the Academics tab.

LOGIN

¢ Cohort Site Acdmin

**Step 3: Click on Registration Step 1.
The Registration channel portlet islocated in the right column.

Class Registration Steps

1o e gister nline pleas

(Note: after stet

' 1 click the "back to Acaden hink 1n the tog ieft to return

Click HERE!

« Reqistration Step 2

If you have any questions or probiem please contact

the Reaqistrar's Office

REGISTRATION STEP 1 : Provide Demographicinformation: The US Department of

Education has mandated a change in the way students’ ethnicity is reported. Confirm
or correct theinformation below where appropriate.
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**Step 4: Click on “Registration Step 2.”

Class Registration Steps

Tc Ie \‘}p}[pr nline [ lease compiet

Click HERE!

(Note: after step 1, click the "back to Acaden link in the top left to return
to this screen

« Registration Step 1

If you have any questions or problems with your registration, please contact

the Reqistrars Office

**Step 5: Read and Accept the Pre-Registration Questions; you may or
may not see these. If you do not, skip to Step 6.

Pre-Registration Question

| &m awars that financial obbgatiors to Concordia Ureversaty Chicago are my responsisi
mace by a thed-party source e my rasponsibitty, Such coste inchuda, but are not leated to, fees
etc, [ 5o understand tha

ity Any afforts to colect on unpar balances dus to Concordia Unnversity Chicago that ame
tamoy f9es, COWT CORts, SRVCa Chargas,
weo are addtional cozt:. This agreement iz banding throughout all terms attendng Concordia University, Govaming Law: Thes note is govemed by the
aws of oG- | conssnt to tha persand [urisdictonn of Tha courts of Ilmas i any lawsull involving this note

outsde collection agencss

By checking this box, I agree to and acknowledge all
of the terms and conditions set forth in this agreement,

— Read the statement(s), check
the box, click “Submit Update.”

{___Submit Update

**Step 6: On the Registration Menu, click “Add or Drop Classes.”

.Registration
eiier Select a Term: [E3li 2010 Semester. | v|

. - ibngsen
Click HERE! |**

SRR 8B: You will haveto select aterm (Summer 2017) and
click Submit.

**Step 7: The Add/Drop classes worksheet will appear. Put one 4-digit
CRN in each box at the bottom of the screen. You can submit up to 10 CRNs at onetime.

Add Classes Worksheet 9A: Put a CRN in each box.

CRN e —

submit Changes | | Class Seardh Reset

]I 9B: Then click “Submit Changes.”
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**Step 8: Once you have submitted your CRNs, you will get a registration
confirmation on screen (see below). Aslong asthe classes show up as
“Web Registered” you are done!

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode  Title

“¥\Web Re ed*® on Apr 06, 2010 None »|3SBTPES 46251 Graduats 3.000 Standard Latter Teaching Ind/Dual Sports Act
*We ed** on Apr 06, 2010 2SS ATH 20201 g 3.000 Standard Letter Intro to Cultural Anth oy

*¥Web Registered*™ on Apr 06, 2010 "Nope | 3380 MUSA 3721 1 1 S00 Standard Latter Intermediate Apphed Clarinet

Total Cradit Hours: §.500

Bilirng Hours: 6.500

Mnimium How's 0.000

Maximum Hours 19.500

Cate Apr 06, 2010 ( pm

Add Classes Worksheet

CRNS

\
] L ] \

If you accidentally registered for If you need to change the number of credit \J If you need to add
awrong CRN, simply click on hours (Music Lessons, Music Ensembiles, more classes, simp-
the “Action” drop down menu Practicum, Internship, etc), simply click on ly add the CRNs
and select “Web Drop.” Then the CRED. A new screen will pop up allow- and click “Submit
click on “Submit Changes again. ing you to change the number of credits. Changes.”

Step 8 note: If you come up with error messages, make sure you are inputting the correct CRNs and
that thetimes do not conflict.

**Step 9: View and verify your new schedule(s) online.

.Registration Student Detail Schedule:
Click HERE. || el 1o+ e YT Meeting Time
W Rk ; Meeting Days
b Lol Intro to Cultural Anthropology - ATH 2020 - |
\_ Assoclated Term:  Faf 2010 Semester Location
y LSE ) CRN:

ae Status: *ONeh Registerad™™ on A
Fsment Assigned Instructor: Jenna W. Mahay (:\
o hodes tandard Latts Click hereto email
2 Credits: your instructor!

Level:

Campus;

Schechuled Meetly
The Student Detail Schedule | | 1ype time Days Where —  Date Range Schedule Type Instructors
gives yOU a” information yOU Class 12:30 pm - 1130 o MWF Addison Hall 214 Aug 30, 2010 - Dec 17, 2010 Lacture nna W, Mahay 1#'4.'1\:')
Wl” need abOUt the course: Tltle’ Intermediate Applied Clarinet - MUSA 3721 - 1
Course Number, Section Num- Associated Term:  Fal 2010 Sermester If no meeting day or times have been as-
ber, CRN, Registration Status, i 0

Status: oy 1o | signed, they will show as TBA. Not all class-
Instructor, Grade Mode ' Assigned Instructor: xars M. Bancs €3 rooms have been assigned, as weII, so they
(Standard or Pass/ DF), Credits, | | arage wode: Stondard Latt will show as TBA. Please check back nearer

Credsts:

Time, Days, Location, and Addi- | | """ ki the beginning of the semester for updated
tional Instructors. Campus: fiver Forest classrooms.

Schedkiled Meeting Time.

Type Time Days € Date Range fchedule Type Instructors

Class T84 TBA £330, 2010 - Deac 17, 2010 Lecture iara M. Bands (P y-{‘?\‘
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Frequently Asked Questions

How will | get billed?
Business Services will send bills at the end of April and the end of June. You can also access your ac-
count balance by visiting the Finances tab of ConcordiaConnect in the My Account channel.

Wheredo | get my schedule?
You can view your schedule online in Concordia Connect; refer to Step #9.

How do | drop a class?

During the online registration period, you may drop classes online by going to the Add/ Drop classes
page (check Step 8). After the onlineregistration period, you must drop classes via paper with your GPS
Advisor.

What if ’'m having problems logging into Concordia Connect?

Ensure that you are signing in correctly. Your username will start with “crf_”, and your password is ini-
tially arandom string of characters and numbers that was given to you during orientation. If you need
your username or password or are having other problemsloggingin, please call the CougarNet Helpdesk
at 708-209-3131.

Other Problems?

If you encounter any other problems or difficulties while trying to build your scheduling and registering
for classes, please consult with your GPS Advisor during your advising appointment. They will be able to
assist you with any other questions you may have.

CONC$RDIA
l UNIVERSITY
=% CHICAGO

Graduate Online Registration Instructions 4



